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Introduction from the 
Chief Executive

Radioactive Waste Management Limited (RWM) is the company created by the Nuclear

Decommissioning Authority (NDA) to deliver the Geological Disposal Facility (GDF) for this, and

future, higher activity radioactive waste.

We are now recruiting for a Head of Knowledge Management to lead in the identification,

creation and management of the GDF knowledge base and develop a strategy to ensure the

security, maintenance and use of that of the knowledge base as the programme progresses.

These are exciting times for the organisation as we embark on a substantial programme of

transformational change operationally and structurally; through the successful planning phase of

this programme we are now seeing year on year growth and a real sense of anticipation as the

programme moves forwards into the next phase of delivery. This role presents a genuine

opportunity to make a positive impact; there is a foundation in place in terms of the GDF team

and structure, however, to achieve the growth anticipated, working across our functions and

building matrixed teams will be a key opportunity and will enable you to demonstrate the

strength of your skills.

I hope that this role is of interest to you, and I look forward to hearing from you.

Karen Wheeler CBE

Chief Executive

Radioactive Waste Management Limited

https://www.gov.uk/government/organisations/radioactive-waste-management
https://www.gov.uk/government/organisations/nuclear-decommissioning-authority


Background to the GDF 
Programme

Higher activity radioactive wastes are produced as a result of the generation of electricity in

nuclear power stations, from the associated production and processing of the nuclear fuel, from

the use of radioactive materials in industry, medicine and research, and from military

programmes.

As one of the pioneers of nuclear technology, the UK has accumulated a substantial legacy of

higher activity radioactive materials. Some of it has already been processed and placed in safe

and secure interim storage on nuclear sites. However, most will only become waste over the

next century or so as existing facilities and the land upon which they are constructed reach the end

of their lifetime and are decommissioned and cleaned up safely and securely.

These higher activity wastes can remain radioactive, and thus potentially harmful, for hundreds

of thousands of years. Modern, safe and secure interim storage can contain all this material –

but this method of storage requires on-going human intervention to monitor the material and

to ensure that it does not pose any risk to human or environmental health. Whilst the

Government believes that safe and secure interim storage is an effective method of managing

waste in the short to medium term, it is committed to delivering a permanent disposal solution.

As one of the pioneers of nuclear technology, the UK has accumulated a 
substantial legacy of higheractivity radioactive materials. 

A Long-term Solution

A short film that introduces our mission to find a 

suitable site in a willing community for a Geological 

Disposal Facility (GDF). As part of our studies, we 

collaborate on a regular basis with several UK 

universities. One of our collaborators, Dr Claire Corkhill, 

Nuclear Waste Expert from Sheffield University, is the 

presenter in this film.

https://www.youtube.com/watch?v=j_UF6rfoqrE


Head of Knowledge 
Management 

Knowledge is one of the primary assets of the GDF programme, reporting

to the GDF Operational Readiness Director, the GDF Head of Knowledge

management will be responsible for developing the processes and

behaviours that facilitate the flow of knowledge, into, within and out of

the GDF programme, securing that knowledge for the future and the

embedding of critical knowledge associated with geological disposal.

The GDF Head of Knowledge management’s role is to create an

environment which facilitates knowledge exchange and learning by

promoting techniques for knowledge sharing and promoting techniques

for capturing knowledge. The role holder will also be required to liaise

with the Digital, Information and Data teams in the ongoing development

of integrated systems being designed to collect, store and analyse data

and information required to deliver this nationally significant

environmental and infrastructure restoration project.

This is a nationally significant multi-generational project, which will address 

the outstanding and highly challenging legacy issue of the UK nuclear 

industry, which is to dispose safely of the most radioactive waste. It is 

internationally recognised that geological disposal represents the best, and 
safest route for such waste.



The Role

SCOPE OF THE ROLE

The GDF Head of Knowledge management will:

• Lead in the identification and management of the GDF knowledge base and develop a strategy to ensure adequate

maintenance of the knowledge base as the programme progresses.

• Lead and own the delivery of a combined Knowledge Management, plan for the GDF Programme.

• Liaise with the Information Governance Team on issues around GDPR and responding to Freedom of Information and

Subject Access Data requests as required.

• Lead the specification, provision, and management of GDF Electronic Document & Records Management Systems as

required and in consultation with the RWM Digital Programme and the Information Technology Team.

This is a senior leadership role reporting to the GDF Operational Readiness Director. The Head of Knowledge Management will work closely with other

Directors and functional leads across the organisation. Particularly in the areas of records management, information management, information security

and information governance.

This role will have external engagement with NDA Group, international organisations, and senior representatives of supply chain organisations.

RWM is soon to increase its capacity to deliver physical site-based activities, both in the community engagement/public consultation space as well as

field-based operations such as borehole sealing trails, site evaluation and data collection and finally site-based investigations including bore hole

investigation.



Key Responsibilities 

• Define the knowledge management strategy for the GDF knowledge base and maintain high quality, up-to-date, and searchable content.

• Work effectively across the programme with stakeholders, change management, project teams, and subject matter experts to develop and support

new and existing products, features, and services to facilitate knowledge management.

• Ensures the appropriate internal governance is in place to validate the accuracy of shared knowledge thus expanding good practice and

appropriately correcting bad practice.

• Advising on the development and management of Knowledge, Information, General Date Protection Regulation (GDPR) and Freedom Of

Information (FOI) related policies and procedures as applied to the GDF programme and liaising with the Information Governance team on the

production of those policies.

• Leads and builds Knowledge Management capability and culture in line with the needs of the programme.

• Representing the GDF Programme at NDA group level and external Knowledge Management events, to allow benchmarking of the GDF Knowledge

Management, GDPR, Information Management and Records Management programmes against best practice elsewhere.

In addition, the post-holder will undertake other activities commensurate with their skills and experience as and when required

Managers will be expected to support and implement corporate decisions and initiatives as instructed by the Executive.



Person Specification 

QUALIFICATIONS, EXPERIENCE & SKILLS

• Relevant professional qualifications in either Information or Knowledge Management commensurate with the experience requested.

• The ability to act as an ‘Intelligent Client’ for a large infrastructure delivery of projects (or similar) acting within a wider group of companies.

• Understanding and application of effective knowledge management concepts in a rapidly growing, highly regulated organisation.

• Experience of culture and change management ideas and approaches to influence stakeholders and cultivate dynamic knowledge sharing

behaviours.

• Familiarity with British and International Standards of knowledge and information management, namely ISO30401 and ISO27001 and ISO19650

(BIM)

• Expert knowledge of data protection legislation, including GDPR and the Data Protection Act

It is important through your CV and Statement of Suitability you provide evidence and examples of proven experience of these selection criteria.

Personal Style and Behaviour

• Articulate, dynamic, energetic and self-motivated.

• Committed to driving the aspirations of RWM, maximising opportunities.

• Collaborative in style and a team player, ready to work with partners across sectors.

• Demonstrates probity, integrity and a commitment to public service values.



Process 1

To apply for position, please follow these instructions and submit your application no later than midday 13 December 2021.

When applying please apply using the following link: http:/www.gatenbysanderson.com/job/GSe80458 

And include:

A CV (c. two/three pages) setting out your career history, with responsibilities and achievements; 

A statement of suitability (no longer than two pages) explaining how  you consider your personal skills, qualities and experience provide evidence of your suitability for the 

role, particularly addressing the areas covered in the person specification 

Please also provide details of two referees (referees will not be contacted before final interviews without your express permission). The successful candidate will be subject to 

final references before an appointment can be formally offered.

GatenbySanderson will acknowledge your application. The panel will assess your application to select those demonstrating the best fit with the role by considering the 

evidence you have provided against the criteria set out in the ‘Person Specification’ section. 

Shortlisted candidates will have the opportunity to speak to one of the selection panel prior to the final interview to learn more about the role and the organisation. You will 

be given further details about this after the shortlist meeting.

Arrangements for interview expenses incurred by candidates during the recruitment process will not be reimbursed except in exceptional circumstances and only when 

agreed in advance. Depending on Government requirements in response to the Covid-19 pandemic, interviews may be conducted remotely, via video conference, but we 

may require your attendance in person at the final panel, subject to mutual agreement.

http://www.gatenbysanderson.com/job/GSe74868


Process 2

We value the unique differences that each of our colleagues bring to work every

day and are committed to creating an environment where everyone feels

respected, included and able to perform at their best. At RWM we are committed

to creating a workplace that is diverse and inclusive. We value the diversity of our

people and actively seek to have a workforce that represents the rich diversity of

the communities we support. Currently we are underrepresented in some areas,

and would particularly welcome applicants from Women, Black, Asian and Ethnic

Minorities, LGBTQ+ and candidates who have a disability.

Disability Confident Scheme: In promoting equal opportunities, RWM welcomes

applications from all sections of the community. We select people according to

their abilities and our needs. As users of the Disability Confident Scheme, we

guarantee to interview all disabled applicants who meet all of the essential criteria

for the vacancy.

In cases where we have a high volume of disabled candidates who meet all of the

essential criteria, RWM will interview the best candidates from within that group.

Please complete the appropriate form on the application website. Whether you

choose to apply under the Disability Confident Scheme or not, you can still ask us

to make particular arrangements for you when attending an interview. You can

also contact us if you want to discuss the criteria for the role or have questions

regarding your application.

For a confidential discussion please contact our recruitment advisers at

GatenbySanderson:

Elise Kanareck on 07803 208 258

Darra Power-Mooney, Consultant

E: darra.power-mooney@gatenbysanderson.com or M: 07595781609

Michael Dobson, Partner

E: michael.dobson@gatenbysanderson.com or M: 07891 142 325

mailto:darra.power-mooney@gatenbysanderson.com
mailto:michael.dobson@gatenbysanderson.com


Indicative Timetable 

(NB: Please note that these dates are only indicative at this stage).

Campaign launches Monday 15th November 

Campaign closes Monday 13th December

Sift w/c 13th December 

Longlist w/c 20th December 

Preliminary interviews w/c 10th January 

Shortlist w/c 24th January 

Assessment/informal conversations
w/c 31st January 

Interviews w/c 7th February 

The indicative timeline highlights critical milestones,

and all shortlisted candidates will be advised of the

outcome as soon as possible thereafter.


